
Handwriting Policy

Rationale

Joined, neat legible handwriting is an essential skill which must be taught to all children. A 
consistently high standard of writing is expected across school in order to foster a sense of 
pride and respect in work. Handwriting must be embedded across the curriculum , it must 
become an automatic process allowing children to record their thinking fluently and legibly.

The National Curriculum (2014) English makes a clear reference to handwriting and forms part 
of the expected standard at the end of KS1 and KS2.

Introduction

The Grange Trust has adopted the Penpals Handwriting scheme from Nursery to Year Six, 
promoting the need for the development of motor skills in the early years as well as adopting 
the correct posture for writing and correct pencil grip.

Warm up exercises prepare children for writing.

Aims

∑ Set high expectations in relation to handwriting and presentation

∑ Develop a well-formed, legible and fluent handwriting style and use this with confidence 
and increasing speed.

∑ Provide a consistent and progressive approach using ‘The Penpals Handwriting Scheme’. 

∑ Promote a positive attitude towards the presentation of handwriting ensuring that children 
take pride in their work.

∑ Make provision for left handed children to develop free flowing writing.

Handwriting Across The Whole School 

∑ Opportunities will be made to link phonics and spelling to handwriting
∑ Handwriting is taught discretley, but embedded within the curriculum
∑ Additional intervention is planned for those whose letter formation, joining or speed 

require improvement.
∑ Children are taught the correct posture and pencil grip
∑ Plain paper(in books or separate) and a line guide will always be used for writing. 

Handwriting teaching will be recorded in English books



∑ Parents will be provided annually with a Penpals information sheet to enable support at 
home. This will also be available via the school website.

∑ Children write in pencil until the end of year four. Children must write in pen by the time 
they enter year five

∑ Handwriting is celebrated through the awarding of tokens
∑ Good examples are shared with children
∑ All text in the environment promotes the ‘Pen Pals’ script
∑ Handwriting will be modelled at all times by teachers particularly when writing 

themselves
∑ Handwriting applies regardless of where the work is completed

Specific Progression

Nursery and Reception

∑ Children will be provided with a range of opportunities to make marks using a range of 
media

∑ A range of activities will be provided to develop fine and gross motor control skills
∑ Dough Disco will be used to build motor skills and  muscle strength for writing
∑ Children are taught correct letter and number formation in a cursive style, moving

from single letters to words and sentences. Letters will include capital and lower case.
∑ Children are free to select a writing implement of their choice in child initiated
∑ learning.
∑ Correct sitting and pencil grip is taught.
∑ They are encouraged to write in a straight line from left to right, leaving finger 

spaces between words.
∑ Some children are taught how to write ‘on the line’ and begin to join letters.

Year One/Two

∑ Children are taught how to join letters, maintain regular size and shape of letters and 
numbers

∑ They develop the fluency of their joined handwriting at word and sentence level.
∑ Children are all taught to write ‘on the line’.

Years 3 and 4

∑ They work on securing joins, improving fluency and continuing spelling links.
∑ Children use the diagonal and horizontal strokes that are needed to join letters and

understand which letters, when adjacent to one another, are best left un joined



∑ increase the legibility, consistency and quality of their handwriting (e.g. by ensuring that 
the down strokes of letters are parallel and equidistant).

Years 5 and 6

Children write legibly, fluently and with increasing speed by choosing which shape of a letter to
use when given choices, deciding whether or not to join specific letters, choosing the writing 
implement that is best suited for a task.

Assessment

Assessment will be completed at the beginning of the year to decipher the stage the children 
are at for teaching. Assessment will be ongoing and feed into planning. At the end of the year 
assessment will be completed to demonstrate progress. Termly assessment of handwriting will 
be made as part of writing assessments using the schools assessment materials.

Inclusion

These expectations apply to the vast majority of children in our school. Occasionally a decision 
will be made to personalise expectations for a child who has such specific needs that these 
expectations could be a barrier to their progress Difficulties are addressed through 
appropriate interventions or specific equipment.

Monitoring

This policy will be monitored fortnightly by the deputy head teacher with feedback given to the 
senior leadership team and individuals. Termly work scrutiny will always have handwriting as a 
feature. This will ensure high standards and consistency across the school.
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